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MynunnnaasHoe KazeHHOe J0MKOIbHOE 00pa30BaTeJbHOE YUpeKIeHME

«PP-/lerckuii caaNe8» r. Us6epbam

ADXHBHBIH 0TIET anMUHACTpai MO YTBEpXKICHO
r. M36epbarn 3aBeayrommi
Mﬁoy «IIPP-/Tercknii cagNo8»
S ///"‘é P.M.Mypryzanuesa
7/ V :
IToo:kenne

00 apxXHBe 1eTCKOro caga

I. O6mme nmonoxkenus

1. Ionosxenne 06 apxuse MKJOY «I[PP-Iemcxuii cad Ne 8y pa3paboTaHo B COOTBETCTBHHU ¢ TIpHMeEp-
HBIM II0JIO)KEHHEM 00 apXHuBe OpraHH3aLHH, YTBEPKICHHBIM nprkasom Pocapxusa ot 11.04.2018 No 42.
2. ApxuB MK/OY «L{PP-IJemckuii cad Ne Sy BBICTYTIACT MCTOYHHKOM KOMILIEKTOBAHHUSI TOCYIAPCTBEH-
HBIX, MyRHLUITAIbHBIX aDXUBOB (J1asiee — APXHB AETCKOTO cana).

3. ApXHB IETCKOTO Cajla CO3AeTCs B LEIIX XpaHeHwe, KOMTIICKTOBAHUE, Yy4eTa U HCTIONTB30BAHHS JOKY-
MEHTOB 00pa3ylommxcs B nmpouecce aesteabHoctr JJOY 1 3aKOHIEHHBIX ACJIONPOU3BOACTBOM JIOKYMEH-
TOB IPAKTHHECKOTO HA3HAYCHHUS, HX 0TOOpA U TIOJIOTOBKH K Tlepe/iaue Ha XpaHeHHe B MYHHALHTIATBHBIN
apXxuB. :

4. ApXWB JIETCKOTO cajia B CBOEH NesTeTbHOCTH pykoBoacTByeTcst DenepalbHbIM 3ak0HOM 0T 22.10.2004
Ne 125-@3 «O6 apxusHOM aene B Poccuiickoit Denepanny, 3aKOHAMH, HOPMATHBHBIMH MIPaBOBBIMH aK-
Tamu Poccuiickolt ®enepannn, cybbektos Poccuiickoi Desiepanyn B chepe apxXUBHOTO [ea W 1ei0-
MPOMU3BO/ICTBA, TPABUIAMH OPTaHHM3ALMH XPAHEHMs, KOMILUIEKTOBAHMS, yUeTa W HMCIIOMb30BAHHS JIOKY-
MEHTOB ApXUBHOTO (Gonma Poccuitckoii Denepanuu u Apyrux APXMBHBIX JOKYMEHTOB B I'OCYIapCTBEH-
HBIX OpraHax, OpraHax MECTHOIO CaMOYTIPABICHHUS U OPTaHH3ALHSIX.

II. CocTaBs 10KyMeHTOB ApXHBa A€TCKOr0 caja

5. ApXMB JIETCKOTO Ca/1a XPaHHT;

a) IOKyMEHTBI TIOCTOSHHOTO M BPEMEHHBIX (cBbImre 10 JICT) CPOKOB XPAHEHUS, B TOM YHCIIE JOKYMEHTEI
[0 THIHOMY COCTaBy, 00pa3oBaBLIMECS B e TENbHOCTH MKAOY «L{PP-/lemckuii cao Ne 8»

0) HOKYMEHTBI NOCTOSHHOTO XDaHEHHS H AOKYMCHTBI 10 JIHYHOMY COCTaBy (hOHAA OpraHH3alldii-
PEMECTBEHHUKOB (ITPU MX HAJTHYHHN);

B) apXHUBHBIE (DOHIIBI IMYHOTO MPOUCXOIKIACHHUS (TIpu WX HAJIMYHN);

r) GoHa mosb30BaHs (apxuBa) (IpH HAJIMYHN);

1) CIIPAaBOYHO-ITOUCKOBBIE CPEICTBA K AOKYMEHTaM M YHETHBIC JOKYMEHTBI APXHBA JIETCKOTO Caa.

IIL 3apaun Apxusa geTckoro caaa
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6. K 3anavam Apxusa seTckoro cana oTHOCSTCS:

6.1. Oprauusaums XpaneHus AOKYMEHTOB, COCTaB KOTOPBIX NPEAYCMOTPEH ITYHKTOM 5 HacTosmero [To-
JIOXKEHHUS,

6.2. KowmrmekroBanne ApXHBa JIETCKOro cama AOKYMCHTaMH, 00pa3oBaBIIUMUCA B AESTETBHOCTH
MKJIOY «I[PP-Iemckuii cad Ne 8.

6.3. YueT T0KyMEeHTOB, HAXOASIINXCS Ha XPaHEHUHU B ApXHUBE JICTCKOTO caa.

6.4. Vicrionme3oBaHue 10KyMEHTOB, HAXOISIIHXCS Ha XpaHEeHNWHU B ApXHBe JIETCKOTO caa.

6.5. [loarotoBKa M cBOEBpeMeHHas fiepellada TOKYMEHTOB ApXMBHOTO (hoHa Poccuiickoit Qenepanun
Ha MIOCTOSHHOE XPaHEHHUE B TOCYIAapCTBEHHBII (MyHHLMTIATBHBIHA) apXuB.

6.6. MeToamdeckoe pykoBOACTBO 1 KOHTPOJTE (POPMHUPOBAHHSA U ODOPMIICHHS 1T B CTPYKTYPHBIX 10
PA3C/ICHUSAX OPraHN3alliK 1 CBOCBPEMEHHOI ITepesayeii uX B ApXHUB IETCKOro caJa.

IV. ®ynkunn Apxusa gercxoro caaa

7. ApXWB JIETCKOTO €a/1a OCYIIEeCTBIISeT CIICAYIOIINE (YHKIINH;

7.1. Opranu3syer mpreM JOKYMEHTOB MOCTOSHHOIO H BPEMEHHBIX (cBbIIE 10 JI€T) CPOKOB XpaHeHHs, B
TOM HHCJIC TI0 JIMYHOMY COCTaBY, 00pa30BaABIINXCS B AESTEIbHOCTH MKJIOY «JPP-/Jemckuii cad Ne 8»,
COOTBETCTBHH C YTBEPIKIEHHBIM IpapHKOM.

7.2. Bezer y4er 10KyMEHTOB u (onnoB, HaxoxAIHXCs Ha XPaHeHUH B ADXHBE JIETCKOrO caja.

7.3. IlpencraBiser B rocynapcTBEHHBIH (MyHHUMTIATBHBIN) apXHB YUYETHBIE CBEACHHS 06 o0BeMe u co-
CTaBe XpaHAIIMXCS B ADXHBE JIETCKOTO cajia JOKYMEHTOB ApxuBHoro ¢onna Poccuiickoit Denepauny u
APYTHX apXUBHBIX JIOKYMEHTOB B COOTBETCTBHH C MOPSIAKOM FOCYIapCTBEHHOTO yy4eTa JOKyMEHTOB Ap-
XuBHOTO (hoHaa Poccniickoit deneparnn.

7.4. CucreMaTH3MpyeT W pa3MernaeT AOKYMCHTBI, TIOCTYNAIOUIME HA XPAHEHHE B APXHB JETCKOTO caja,
00pa3oBaBUINECS B XO/€ OCYIIECCTBICHHS AESTEbHOCTH JCTCKOTO caja.

7.5. OcymecTBIIsieT MOATOTOBKY 1 TIPEJICTABIISIET:

a) Ha PacCMOTPEHHE M COTJIacOBAHHE IKCIICPTHOH KOMHCCHH NIETCKOTO Cajia ONMHCH e TOCTOSHHOTO
XPaHEHHs, BPCMCHHBIX (CBBILIE 10 JI€T) CPOKOB XpaHEeHMs, B TOM umcie Mo JUYHOMY COCTaBY, & TaKKe
AKTEI O BBIACICHUH K YHHYTOXCHUIO aDXHBHEIX TOKYMEHTOB, HE MO/IEKAILIHX XPaHEHHIO, aKTkl 00 yTpa-
T¢ NOKYMEHTOB, aKThl O HEHCIIPABUMBIX ITOBPEXKIAECHHIX aPXHBHBIX JOKYMEHTOB;

0) Ha yTBepXkIeHHE SKCIIEPTHO-TTPOBEPOYHOH KOMHCCHH (heaeparbHOTo TOCYTapCTBCHHOTO apXWBa HJIH
YHOTHOMOHYEHHOTO OpraHa HCTIONHUTENTBHON BIAacTH CyGbekTa Poccriickoil Qenepaunn B chepe apxus-
Horo nena (nanee — DITK apxuBHOTO YUPEIKIACHHS ) OTIHCH JIE]T TOCTOSHHOTO XPpaHEHUS,;

B) Ha cornacoBanue DK apxusHOrO YHPEXKICHUS UITH TOCYIaPCTBEHHOTO apXuBa cyObeKTa Poccritckoi
Denepannn (MyHULHTATEHOIO apXMBa) B CIydae HAJE/ICHHUS ero COOTBETCTBYIOIIUMHU TTOJTHOMOYHSIMH
OTIUCH JIeJT 1O JIAYHOMY COCTaBY;

r) Ha cormacoBanne DK apxuBHOro YAPCIKICHUS HITM TOCYTapCTBEHHOTO apXHBa CyOBheKTa PoCCHICKOI
Oenepanny (MyHHIHITATEHOTO apX#Ba) B clIy4yae HalelICHHS ero COOTBETCTBYIOIIMMHU TTOJTHOMOYHSIMHA
aKkThl 00 yTpaTe T0KYMEHTOB, aKThl O HCHCTIPABUMBIX TIOBPEKACHUSIX apXHBHBIX JOKYMEHTOB;

/1) Ha YTBEPXK/ICHHE 3aBE/IyIOMEMY AETCKHM CaloM OMHCH ACIT MOCTOSIHHOTO XPAaHEHMS, OIHCH BPEMEH-
HBIX (cBbIWE 10 71€T) CPOKOB XpaHEHWS, B TOM UHCTe OIUCH €T IO JINYHOMY COCTaBY, aKThl O BbIIEJIe-

HHUH K YHUYTOXXECHUIO APXHUBHBIX JOKYMEHTOB, HE HMOJJICKAMX XPAHEHHIO, aKThl 00 YTpaTe NIOKYMEHTOB,
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AKTBI O HEHCTIPAaBUMBIX MOBPEKICHUSX ApXUBHEIX JOKYMEHTOB, yYTBEP)KICHHBIE (cornacoBanmubie) DIIK
WA TOCYTapCTBEHHBIM apXHBOM CyObekTa Poccniickoit denepatim (MyHHLMTTATEHBIM apXHBOM) B CITy-
1ac HaJCJICHUS €r0 COOTBETCTBYIOIIMMH MOTHOMOUYHSIMH.

7.6. Opranusyer mepenady JOKYMEHTOB ApxuBHOro Qouna Poccuiickoii ®enepaunn Ha MOCTOSHHOE
XPaHCHHC B rOCY1apCTBEHHBIN (MYHULIMTIATBHBIN) apXHUB.

7.7. OpranusyeT W MPOBOIUT SKCIEPTH3Y LEHHOCTH AOKYMEHTOB BPEMEHHBIX (CBBINIE 10 JIeT) CpoKOB
XPaHCHMS, HAXOJAIMHMXCSA HAa XPAaHEHHH B ADXHMBE IETCKOTO cala, B LeNsX oTGopa JOKYMEHTOB JIJIst
BKIIOYCHHUS B cocTaB ApXHBHOTO (oHma Poceniickoit denepamnn, a Taxike BBITBICHHS JIOKYMEHTOB, HE
MOVICKAIINX JATBHEHIIEMY XpaHEHHIO.

7.8. IIpoBOIMT MEPOTIPHSATHS 110 OGECTIEIEHNIO COXPAHHOCTH JOKYMEHTOB, HaXOAAIIMXCS HA XPAHEHNH B
ApXHUBE I€TCKOTO caja.

7.9. Oprannsyet nHGOPMHUPOBAHHE PYKOBOJACTBA H PAGOTHHKOB OpraHM3allHh O COCTABE M COACPIKAHUI
JOKYMEHTOB ApXHUBa IETCKOTO caja.

7.10. iHdopmMHUpyeT MmosTk30BaTe e 110 BOMPOCAM MECTOHAX 0K ICHMST ApXUBHBIX -J10KYMEHTOB.

7.11. Opranusyer BbIIauy JOKYMEHTOB M € JUTs paboThl B YMTATBHOM (IIPOCMOTPOBOM) 3ajie HJIH BO
BPEMEHHOE MOJTb30BaHHUE.,

7.12. MicriosiHsieT 3anpocsl T0JTb30BaTeNel, BBIIACT apXUBHBIE KOTTHH JIOKYMEHTOB, apXUBHBIC BBIITUCKH U
apXHBHBIE CITPABKH.

7.13. Benet y4et uCIONB30BaHMS JOKYMEHTOB APXHBA IETCKOTO CaIa.

7.14. Co3naet GoH/I TONIB30BaHMs APXHBa IETCKOTO ¢ajla 1 OpraHu3yeT ero UCIOIb30BaHHE.

7.15. OcyIuecTBIISET BEICHNE CIIPABOYHO-TIOMCKOBBIX CPE/CTB K JIOKyMEHTaM ApXHBa JETCKOTO Caja.
7.16. YuacTByeT B pa3paboTke JOKYMEHTOB IETCKOTO Caja Io BOIIPOCaM apXHBHOTO J€Ia U JETOTPOr3-
BOJICTBA.

7.17. OKa3pIBaeT METOIHUYECKYIO TOMOIIB!

a) ciyxbe JIeJOMpPOU3BOACTBA JETCKOTO Cafa B COCTAaBJICHHH HOMEHKIIATyphl Ael, GOPMHPOBAHUH W
0(hOpMIICHUH e,

0) CTPYKTYPHBIM TOAPA3CICHHSIM U paGOTHHKAM AETCKOTO Cajia B MOATOTOBKE TIOKYMEHTOB K TIepeaue

B APXHB JIETCKOTO ¢aja.

V. IlpaBa ApxuBa aeTcKoro cajaa

8. ApXHB JI€TCKOTO cajia HMEET MpaBo:

a) TPEICTABIIATE 3aBEJYIOUIEMY IETCKUM CaloM NPC/UIOXKEHHA 110 COBEPIICHCTBOBAHUIO OpPraHU3alluy
XPaHCHHS, KOMIUICKTOBAHMS, y4CTA M UCTIOI30BAHHS APXMBHBIX JOKYMEHTOB B APXHBE JIETCKOTO Cajla;
0) 3ampaimmBaTh B CTPYKTYPHBIX MOIPa3AeNeHHSX IETCKOTO Caja CBEICHHsI, HCOOXOMMMBIE IS pabOTEI
ApxHBa IETCKOTO cana;

B) J1aBaTh PEKOMEHJIALHH CTPYKTYPHBIM [IOIpa3ACICHUAM OpPraHM3ALUK 110 BOMPOCAM, OTHOCSIIMMCS K
KOMITETCHIIMH ApXHBa JETCKOTO caja,

I) ”HPOPMHUPOBATh CTPYKTYPHbIE MOAPA3ICICHHS IETCKOTO Cand O HEOOXOIMMOCTH Mepeiaun TOKYMEH-

TOB B ApXI/IB ACTCKOIo caza B COOTBETCTBHUH C YTBCPXKICHHBIM I“pa(I)I/IKOM;




